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Fiscal Policy and Payment Procedures  



. 
You have an incredible opportunity to 

participate in Indiana’s first state-funded    

pre-k pilot ON MY WAY PRE-K and give 

low-income 4-year-olds the opportunity to 

experience high quality pre-k early learning 

experiences before they start kindergarten! 
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You are enrolled and 

accepting children… 
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NOW What can you expect? 

 How do I know if  children have completed the process? 

 What do I do with claim forms?  What if  I didn’t receive 

claim forms? 

 How much will I be paid? 

 How will attendance be tracked? 

 When do I complete the ISTAR-KR? 

 What parent engagement activities are required? 
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 How do I know if children 

have completed the process? 

Providers will receive a copy 

of  the “GRANT” once a 

family has completed the 

enrollment process with their 

local intake agent.   



Information used to 

determine payment Amounts: 

The information that you provide on the Provider information 

Page is entered in the State’s Indiana Pre-K Information 

System (IPKIS).  Information includes the number of  

hours per week, number of  weeks and cost per child are 

entered.   
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Program  
Start Date: 

Program  
End Date: 

Provider Cost per Child  
for a Program Year: 

Pre-K Program  
Hrs Per Wk: 

Pre-K Program  
Weeks Per Year: 

Pre-K Program  
Days Offered: 



Information Included on the 

Grant  
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Schedule of invoices 

The first invoices are scheduled to be run and sent to you on 

02/06/2015.  You will receive an invoice for any child 

enrolled at your program in the IPKIS system with a start 

date within the next month for the current or upcoming 

semester.   

Invoices will be run on or shortly after the 15th of  each month 

hereafter, you will only receive another invoice for the 

current semester if  NEW children are enrolled. 
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Payment Process- Overview 

Step 1- you will receive an invoice and an enrollment statement from 
OECOSL via secure email.  

Step 2- you will review this information carefully. If  it is correct, you will 
sign the invoice and return it to FSSA Administrative Services  
through email or regular mail following the directions included in the 
email.  

Step 3- if  the information on your invoice is not correct, you will notify 
OECOSL, Megan Rhea, at the contact information included in the 
email right away  

Step 4- once the signed invoice is returned to OECOSL, it will be 
processed through the State Auditor’s office and you can expect 
payment, via direct deposit, approximately 35 days later  
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Encrypted email 

You will receive an encrypted email message at the email 
address you entered on your On My Way Pre-K provider 
application.  The encrypted message will look something like 
this: 

From  PreK@fssa.in.gov 

To:  <youremail@youremail.com> 

Subject line:  On My Way Pre-K Invoice 

Message:  PreK@fssa.in.gov has created a secure e-mail 
message for you at: 
 
https://certifiedmail.in.gov/l.aspx?l=en-us 
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Open Email instructions 

 To open the email, click on:  

https://certifiedmail.in.gov/l.aspx?l=en-us.   

 If  you do not currently have a Certified Mail account, you 

will be prompted to create a new password.   

 The Certified Mail screen that opens will look like this: 
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Copy of secure email 
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If you already have a Certified Mail account, a 

screen like the one below will open: 
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What to do to submit your 

claim: 

Attached to the email you will find an invoice and an Enrollment 
report.   

1.  Print out the invoice.  Where it says “Program/Vendor,” fill out 
the name of  the authorized signer, sign and date it.   

2. Then submit the Claim one of  the following two ways: 
Mail to: 

FSSA Administrative Services 

PO Box 28 

Indianapolis, IN 46206-0028 

 OR 

   Scan a signed copy of  the invoice and email the scanned version to:  
ClaimsInfo@fssa.in.gov  
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Sample Invoice/enrollment 
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This is for your 

information only! 

Please sign and date here 



claim help: 

For questions about the invoice or the 

enrollment form contact Megan Rhea:     

 317.234-8388   or Megan.Rhea@fssa.in.gov 

 

For questions about submitting a claim:      

317.253.4465   or   ClaimsInfo@fssa.in.gov 
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Attendance 

 You must keep accurate written attendance records for all On My Way Pre-K 
enrolled children.   

 The provider agreement that you signed and the Family Agreement that grantees 
signed, requires that children attend 85% of  the days that pre-k is offered.   

 Children’s regular attendance is essential to school readiness. Additionally, the habits 
that are established in early childhood will continue throughout the child’s academic 
career.  

 OECOSL in collaboration with Purdue University (evaluator) is working towards the 
implementation of  an electronic attendance system that will streamline your record 
keeping as well as facilitate the longitudinal study efforts.  

 Providers agree to enforce minimum attendance requirements of  at least 85% of  the 
days pre-k is offered for On My Way Pre-K enrolled children.  Families who fail to 
meet this attendance requirement may be in jeopardy of  losing their grant. This is a 
great place to implement family engagement activities to promote the understanding 
of  the importance of  regular attendance.  
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Istar-kr 

ISTAR-KR (Indiana Standards Tool for Alternate Reporting of  Kindergarten Readiness) 
is to measure skills in children from infancy to kindergarten.  

ISTAR-KR is a web-based instrument rated by teachers based on their ongoing 
observations of  children engaged in typical daily routines and activities. It is 
available to all public schools and private early childhood education 
programs throughout Indiana at no cost. Assessment results from ISTAR-
KR can be used to determine which skills a child has mastered and to 
identify the skills a student needs to learn next. 

On My Way Pre-K programs will complete an ISTAR-KR assessment a 
minimum of  twice per year– at entrance and exit of  the program. This data 
will be used to demonstrate a child’s developmental growth over the pre-k 
program and  an increase in school readiness.    

It is best practice to complete additional assessments throughout the year as these 
assessments are extremely valuable for individualized lesson planning, 
measuring each child’s progress and in assisting each child achieve school 
readiness. 

 
Provider Next Steps 1/2015 On My Way Pre-K Providers 



ISTAR-KR Set up 
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Preschool program director requests/receives: 

1. School Creation Form (program # assigned) 

This form is submitted to Audrey Carnahan/Erin Kissling 

(acarnahan@doe.in.gov/ekissling@doe.in.gov) 

1. Employee Roster  (return to istarkr@doe.in.gov) 

2. Student Roster & Parent Consents (student roster and parent 

consents are returned together to istarkr@doe.in.gov) 

3. Learning Connection  Set-up – must respond to NO REPLY 

email to activate (to access your ISTAR caseload list/apps tab) 

mailto:istarkr@doe.in.gov


THE INDIANA EARLY CHILDHOOD PARENT 

AND FAMILY ENGAGEMENT FRAMEWORK 

In Indiana, Parent and Family Engagement is defined as: 

• Families actively supporting their children’s learning and development, and 

sharing the responsibility with early care and education providers who 

are committed to engaging with families in meaningful, culturally 

respectful ways. 

• Continuous across a child’s life, beginning in infancy and extending through 

college and career preparation programs 

• Occurring across the various early care and learning settings where children 

play and grow. 

To that end, parent and family engagement practices must be initiated, 

implemented and supported by key elements with clear goals in mind. 

Indiana’s Parent and Family Engagement Framework articulates seven 

goals that define parent and family engagement initiatives and describes 

practices of  early care and education providers. 
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School Readiness outcomes 
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Help is available… 

The Office of  Early Childhood and Out of  School Learning in 
partnership with Early Learning Indiana are providing funding 
through the Indiana Association for Child Care Resource and 
Referral to award grants to help support the successful 
implementation of  On My Way Pre-K! 

These grants are available for programs to apply for equipment, 
resources and support to enhance the quality of  their program, 
to increase capacity or to reach the provider eligibility criteria- 
Level 3 or Level 4 in Paths to QUALITY™ and/or national 
prek accrediation. 

Grant amounts are available in 3 tiers up to $30,000.  Applications 
and information available at www.onmywayprek.org .  
Application due date:  FEBRUARY 15, 2015! 
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www.onmywayprek.org 
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Click here 



What additional questions 

do you have?? 

Provider Next Steps 1/2015 On My Way Pre-K Providers 



Contacts: 
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Melanie Brizzi: 
Melanie.Brizzi@fssa.in.gov  or  

 

Beth Barrett:  
Beth.Barrett@fssa.in.gov   

Phone:  317-234-8882 

Fax:    317-237-6905 

 

Website: 
http://www.in.gov/fssa/carefinder/4899.htm 
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